= 2018'0011-P I ] | S Thurs‘da'y,‘Ao.gu‘s’t-‘oo,:z.oisfrf--Y-,’* :}

FOIA Marker

Thrs is not a textual record This. FOIA Marker mdrcates that material has. been removed
durlng FOIA processmg by George W. Bush Presrdentral lerary staff. .

Records Management, White House Office of

Subject Files - FE010 (Records.& Archives)

FRC ID: Locatron or NARA Number_ OA Number

Stack: ‘Row: Sect.: Shelf: Pos.: s Hollinger1D
W 10 6 4 2 11040 23903 11951 11813

-Folder Title
447701




. Withdrawn/Redacted Material
| | The George Ww. Bush Library

: II);%CUMENT vaRl_wb/ 1 SUBJECT/TITLE R o R PAGES DATE RESTRICTION(S)
.001 B ' KI’_,et‘ter - " .- Dear M., .Carlin-,To:' John‘Car.linv _-From: Harriet Miers v 1 03/28/2001 ‘,"PS;

ooz L Letter  parm Cariin '-’Tc'):'Johllh_(éérlin' - From: Hérriét M,,i‘ers‘ 1 osa0ol b

003 - _,_ﬁote - [Disposal Agreement] To: C‘01‘1nse1v -'Fr’om:- Staff 1 -03/15/2001" PS;

o ' o Secretary SR o . B

004 Meﬁlorendum , Disposal Agreemei‘l.‘t’wit‘h fhe National A’r’c‘hives:- To:. ’ 1 03/14/2001 : P5;

Harriet Miers - From: Terry Good
05 Leter. - Dear Carlin-T_(.):vJohnCarlin - From: Harriet Miers 1 03/14/2001 P5;

006 .- Memorandum Rev1510n of Disposal Letter - To: Brett Kavanaugh - 1 . 03/12/2001 - P5;
' » S From: Terry Good " : ’

COLLECTION TITLE
Records Management White House Office of
“SERIES: ‘
“Subject Flles FE010 (Records & Archlves)
FOLDER TITLE:
447701
FRC ID:
11040 SR
S e , RESTRICTION CODES
- Presidential Records Act - [44 U.S.C. 2204(a)} o o [Freedom of Information Act - [5 U.S.C. 552(b)]
P1 National Security Classified Information [(a)(1) of the PRA| ’ " b(1) National security classified information [(b)(l) of the FOIA]
P2 Relating to the appointment to Federal office [(a)(2) of the PRA]. “" b(2) Release would disclose internal personnel rules and practices of
- P3 Release would violate a Federal statute [(a)(3) of the PRA] C *anagency [(b)(2) of the FOIA] -
.- P4 Release would discloseé trade secrets or confidential commerclal or © - " b(3) Release would violate a Federal statute [(b)(3) of the FOIA]
- financial inforimation [(a)(4) of the PRA] *  b(d) Release would disclose trade secrets or confidential or financial -
P5 Release would disclose confidential advice between the Presndent . information [(b)(4) of the FOIA]
and-his advisors, or between such advisors [a)(5) of the PRA] -~ = b(6) Release would constitute a clearly unwarranted invasion of
P6 Release woilld constitute a clearly unwarranted invasion of ) “. .. personal privacy [(b)(6) of the FOIA]
- personal prlvacy [(a)(6) of the PRA] R _ .7 b(7) Release would disclose information compiled for law enforcement
_' . o purposes [(b)(7) of the FOIA]
i _PRM Personal record misfile defmed In accordance with a4 UscC.. . b(8) Release would disclose information concerning the regulatlon of
2201(3). ‘ , : - financial institutions [(b)(8) of the FOIA]
- i . . . o ) : b(9) Release would disclose geological or geophysical information
Deed of Gift Restrictions - .- : o T . concerning wells [(b)(9) of the FOIA]
R A Closed by Executlve Order 13526 governing access to natlonal . Records Not Subject to FOIA. i
_ security information. o : .
B. Closed by statute or by the agency which originated the document Court Sealed - The document is withheld under a court seal and is not subject to
C. Closed in accordance W|th restrictions contamed in donor's deed " the Freedom of Information Act. :
-of glft :

. . . .

-2018-0011-P - _ ‘ - . Pagelof2 This document was prepared.on Saturday, July 28, 2018 -




e f Withdrawn/Redacted Material
S ~ The George W. Bush L1brary

DOCUMENT FORM 'SUBJECT/TITLE ‘ PAGES DATE "»RESTRICTION(S)
NO. _ L e
007 .. Letter Dear Mr. Carlin - To; John Carlin - ERTRT 1- 03/12/2001 Ps;
008 F' 'Mer_nor‘andum' Author1zat1on to Dispose of Certam Mater1els To: Brett 1 -02/28/2001 - Ps; l
S : ' ' Kavanaugh - From: Terry Good. - v o ‘ '
009 - Letter Deaer_.HCarlin;To: John Carlin 1 N.D. Ps; -
' COLLECTION TITLE:
Records Management, White House Ofﬁce of
" 'SERIES: '
* Subject Files - FE010 (Records & Archlves)
FOLDER TITL]E
447701
- FRC ID:
11040

) Pres1dent|al Records Act [44 U.S.C. 2204(a)]

{P1 National Security Classnﬁed Informatron [(a)(1) of the PRA)
P2 Relating to the appointment to Federal office [(a)(2) of the PRA]
P3 Release would violate a Federal statute {(a)(3) of the PRA]-

P4 Release would disclose trade secrets or conﬁdentlal commerclal or

financial information [(a)(4) of the PRA]

S 'PS Release would disclose confidential advice between the President
 and his.advisors, or betwéen such advisors [a)(5) of the PRA]

P6 Rélease would constitiite a clearly unwarranted invasion of - -~
personal privacy [(a)(6) of the PRA]

PRM. Pérsonal record mlsﬁle defined in accordance with 44 U. S C.
2201(3). .

' D\eed of GiftRestrlCtions o

CAL Closed by Executnve Order 13526 governing access to natlonal

- security information. .
B. Closed by statute or by the agency which originated the document,
C. Closed in accordance with restrictions contalned in donor s deed -

of glft

- 2018-0011R T <

RESTRICTION CODES

. Freedom of Informatlon Act - 15 U.S.C. 552(b)]

b(I) National security classified information [(b)(1) of the FOIA} )
b(2) Release would disclose internal personnel rules and practices of
. an agency [(b)(2) of the FOIA]
- b(3) Release would violate 2 Federal statute [(b)(3) of the FOIA]}
- b(4) Release would disclose trade secrets or confidential or ﬁnanclal
information [(b)(4) of the FOIA] .
b(6) Release would constitute a clearly unwarranted invasion of
personal privacy [(b)(6) of the FOIA]
b(7) Release would disclose-information compiled for law enforcement
purposes [(b)(7) of the FOIA]
b(8) Release would disclose information concernlng the regulatlon of
financial institutions [(b)(8) of the FOIA]
. b(9) Release would disclose geological or geophysncal information
concernmg wells [(b)(9) of the FOIA]

Records Not Subject to FOIA -

Court Sealed - The document is wnthheld under a court <.eal and is not subject to
the Freedom of Informatlon Act,

Tht’s document was prepared on Saturday; Julj/ 28, 20l 8

Page20f2




EOP RMS - Barcode Scanning Sheet - B | L - Page ,1 of 1

 PARKERD 447701

- FE010

- Bércode Sc‘an»n‘ing?' Shéet

NEgHREN

b, Collection Code: :C:'I"iRACK | S
 StaffName: ,HAR“R,IET MIERS
Document Daté: '}4/&0‘/2001 |
Correspond‘eht: . s JOHN CARLIN '

SubjectiDescription: DISPOSAL AGREEMENT FOR PUBLIC MAIL BULK MAIL

~ ORM

" http://séedp82/RMS/custom/jsp/caseentry/Barc,odeSCénhinéShc_'et,jjs;p : 2/13/2008




ational A
ATC/QZU@S at College Park

8601 Adelphi Road College Park, Maryland 20740 6001

APR 17 2001

i PR 20 sS4
Harriet Miers

Assistant to the President
and Staff Secretary

The White House _
Washington, DC 20500

Dear Ms. MierS'

In accordance w1th the authority granted to me by the Presidential Records Act, Section )203(c) (2),
[ approve of disposal of the two (2) categories of textual Presidential bulk mail described inyour
letter of March 28, 2001. Those categories are: -

(1) Certain categories of public mail to the President the First Lady and their staffs including
anonymous correspondence correspondence with an incomplete-address, mail from prolific writers,
and pubhc opinion mail. Samples, when' approprlate will be reta1ned o :

(2) Pub11cat1ons brochures chppmgs and other types of enclosures in pubhc mail, when there 1S o
1mmed1ate or h1storlca1 importance t0 the matenals

Asin the past, I recommend that representatives-of the National Archlves and Records
Administration, in coordination with the White House Office of Records Management, review these ﬁ
materials before disposal and take samples when appropriate. These samples will be retained
permanently. If groups of materials that should not be destroyed are identified dunng sampling, the
National Archives will inform you.

I do not intend to take any Congressional action with regard to th1s request as provided for by Sectlon
2203{e) nF‘hﬂ Presidential Records Act

-

I support your effort to continue the d1sposa1 of Presidential bulk mail. This practice has been very
successful since it began in 1982, and, as you point out, has been mutually beneficial for both the
White House and the Nat10na1 Archives and Records Administration. - - - T

~ Sincerely, | , R e

wAe.

JIOANW.CARLIN =~~~ S K
Archivist of the United States ‘ R R M

1 ZE Qi@?@ [

jol e

National Archives and Records Administration




THE WHITE HOUSE
WASHINGTON

" March 28, 2001

Déar Mr. Carlin:

In accordance with the requlrements of the Presidential Records Act, 44 U.S.C (¢) (1) I propose -

to dispose perlodlcally of the following categories of Presidential records

. Certain categories of public mail to the President, the First Lady and their staffs including
anonymous correspondence, correspondence with an incomplete address, mail for prolific
writers, and public opinion mail. Samples, when appropriate, will be retained.

o Publications, brochures, clippings and other types of enclosures in public mail; when there is
no immediate or historical importance to the materials.
{

The White House Office of Records Management will dispose of these materials only after

representatives of the National Archives have reviewed, approved and, when appropriate in their

opinion, sampled it.

. This would continue a policy initiated under President Reagan and agreed to by the National
Archives. This policy has allowed the disposal of over 65,000 cubic feet of materials since its
inception. The amount disposed of during each Administration has approximately equaled the

volume of documents transferred to each Library. It is a policy that has benefited both the White

House and the National Archives by allowing significant savings in space, maintenance, and
budget, in the short term for the White House, and in the long term for the National Archives.

g

3 f\//Srﬁoerely,

--Harriet Mlers
Assistant to the President and
Staff Secretary

‘The Honorable John Carlin
Archivist of the United States

8601 Adelphi Road

College Park, Maryland, 20740-6001

. A




~ This letter was given to Dou

g Thurman on March 29, 2001. Doug will hand-deliver to the
Archivist.

Lee R. Johnson
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. an agency [(b)(2) of the FOIA]
b(3) Release would violate a Federal statute [(b)(3) of the FOIA]
‘b(4) Release would disclose trade secrets or confidential or financial
* information [(b)(4) of the FOIA] . )
b(6) Release would constitute a clearly unwarranted invasion of
_ personal privacy [(b)(6) of the FOIA]
b(7) Release would disclose information compiled for law enforcement
purposes [(b)(7) of the FOIA]
b(8) Releas¢ would disclose information concerning the regulation of
financial institutions [(b)(8) of the FOIA]
b(9) Release would disclose geological or geophys:cal information
concermng wells [(b)(9) of the FOIA]

~ Records Not Subject to FOIA

Court Sealed - The document is withheld under a court seal and is not subject to

the Freedom of Informatlon Act

This Document was withdrawn on 7/28/2018 by PSC
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- P6 Release'would constitute a clearly unwarranted i mvasxon of . ’ personal privacy [(b)(6) of the FOIA]
personal pnvacy [(a)(6) of the PRA] ~ ] . " b(T)Release would disclose information complled for law enforcement
; o purposes [(b)(7) of the FOIA]
PRM Personal record mlsﬁle defined in accordance w1th 4 U S. C N b(8) Release would disclose information concerning the regulatlon of .. o
2201(3) . . e S ) financial institutions [(b)(8) of the FOIA] e
: ' : : s E B b(9) Release would disclose geological or geophysncal mformatlon
Deed of Glft Restnctlons ‘ R ) R Ve - concernmg wells [(b)(9) of the FOIA]
A:Closed by Executive Order 13526 govermng access to natlonal ‘ Lo Records Not Subject to FOIA
. security information. S g
__B. Closed by statute or by the agency. whlch orlgmated the document. - Court Sealed The document is wnthheld under a court seal and is not subject to :
“C. Closed in accordance with restrictions. contamed in donor's deed i the Freedom of Information Act. .

of glft

This_ Document was withdrawn oni 7/28/2018 * by. PSC
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Menmorandum - Authorization to Dispose of Certain Materrals To: Brett Kavanaugh - 1 02,/_28_/ 2001 PS;
" ' From Terry Good : ~ o .

ThlS marker identifies the original locatlon of the withdrawn 1tem listed above..
| For a complete list of items withdrawn from this folder, see the
, Wlthdrawal/Redactlon Sheet at the front of the folder.

._‘COLLECTION

" Records Management, White House Ofﬁce of -
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11951
h . T . . RESTRICTION CODES
‘Presidential Records Act - [44 U.S.C, 2204(a)] ~ Freedom of Information Act [5 U S.C.-552(b)]

“'P1 National Security Classified Information [(a)(1) of the PRA] ~ oo b(l) National security classified information [(b)(l) of the FOIA]

N Relating to the appointment to Federal office [(a)(2) of the PRA] i . b(2) Release would disclose internal personnel.-rules and practices of
_P3 Release would violate a Federal statute [(a)(3) of the PRA] * © o T anagencey [(b)(2) of the FOIA] .
Pi4 Release would disclose trade secrets or confidential commercial or ) b(3) Release would violate a Federal statute [(b)(3) of the FOIA]

financial information [(a)(4) of the PRA] R b(4) Release would disclose trade secrets or confidential or financial

P5 Release would disclose confidential advice between the President _ -information [(b)(4)of the FOIA]

and his advisors, or between such advisors [a)(5) of the PRA] b(6) Release would constitute a clearly unwarranted invasion of
" P6 Relédse would constitute a ¢learly unwarranted invasion of ’ ‘personal privacy [(b)(6) of the FOIA]

personal privacy [(a)(6) of the PRA} - . - b(7) Release would disclose information compiled for law enforcement

- o - purposes [(b)(7) of the FOIA].
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- -2201(3). K » . . financial institutions [(b)(8) of the FOIA] : .
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A Closed by Executrve Order 13526 govermng ‘access to national . L Records Not Subjec_t to FOIA
secuirity information. ;
B. Closed by statute or by the agency which ongmated the document. """ CourtSealed - The document is withheld umder a court seal and is not subject to
C. Closeéd in accordance with restrictions contamed in donor s deed" the Freedom of Informatlon Act.
of grft o :

This Document was withdrawn on. 7/28/2018 . by PSC




 Withdrawal Marker
The George W. Bush Library

FORM : SUBJECT/TITLE o , : _ PAGES DATE ~ ~ RESTRICTION(S)

" Letter . D’ea,r‘Mr. Carlin - To: John Carlin ‘ S : ) v . 1 ND. - P5;

This marker identifies the orlgmal location of thc withdrawn item listed above
For a complete list of items withdrawn from this folder, see the
‘Withdrawal/Redaction Sheet at the front of the folder.

COLLECTION
- . Records Management, White House Ofﬁce of
SERIES: -
Subject Files - FEG10 (Records & Archlves)
FOLDER_ TITLE:
447701 » , v o o v
FRC ID: ' h o . °_ FOIA IDs and Segments:
11040 - . T ~ 2018-0011-P
‘OA Numi.: - Lo N ‘
11813
NARA Num.:
11951 .
: : : _ RESTRICTION ‘CODES :
Presidéntial Records Act - [44 U.S.C. 2204(a)] : ' ) Freedom of Information Act - [5 U.S.C. 552(b)]
“P1 National Securlty Classified Information [(a)(1) of the PRA] S b(1) National security clussiﬁed information {(b)(1) of the FOIA]
P2 Rélating to the appointment to Federal office [(a)(2) of the PRA] o : b(2) Release would disclose internal personnel rules andl practices of - -
. P3'Release would violate a Federal statute [(a)(3) of the PRA] : . an agency [(b)(2) of the FOIA] .
‘P4 Release would disclose trade secrets or confidéntial commercial-or b(3) Release would violate a Federal statute [(b)(3) of the FOIA]
financial inforination [(a)(4) of the PRA] b(4) Release would disclose trade secrets or confidential or financial
P5 Release would disclose confidential advice between the Presndent information [(b)(4) of the FOIA]
- and his advisors, or between such advisors [a)(5) of the PRA] ) , b(6) Release would constitute a clearly unwarranted invasion of
P6 Release would constitute a clearly unwarranted invasion of . o personal privacy [(b)(6) of the FOIA}] -
personal privacy [(a)(6) of the PRA] . G ‘b(7) Release would disclose information complled for law enforcement
) ) ) . o o purposes [(b)(7) of the FOIA]
PRM. Personal récord misfile defined in accordance with 44 U.S.C, b(8) Release would disclose information concerning the regulation of
22013). . - ) L Lo financial institutions [(b)(8) of the FOIA]
o E . ) L i b(9) Release would disclose geological or geophysrcal information
Deed of Gift Restrictions . } . - concerning wells [(b)(9) of the FOIA] '
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MAY |1 1993

Honorable John D. Podesta -
Assistant to the President
and Staff Secretary

The White House »
Washington, D.C. 20500

Dear Mr. Podesta:

In accordance with the authority granted to me by the
Presidential Records Act, Section 2203(¢)(2), I approve of
disposal of the three (3) categories of Présidential bulk mail
descrlbed in your 1etter of Aprll 22, 1993. Those categories

are

(1) Certain categories .of publlc mail to the Pre51dent Lhe
First Lady and their staffs including anonymous

. correspondence, correspondence with an 1ncomplete address,

ma11 from prollflc wrlters, and public opinion mail.

(2) Copies of press releases press conference and briefing
transcripts, personnel announcements, mass mailings and other
internal publications that are distributed widely. . As you

~ stated in your letter, a record copy of each of these items.

should be retalned in the orlglnatlng Whlte House offlce

~'(3) Publlcatlons, brochures, c11pp;ngs and other types of
.. -enclosures in public¢ mail, when there is'no immediate or
~historical 1mportance to the materials. : :

, As in the past, I recommend that representatlves of the

National Archives and Records Administration, in coordination

~with the White House Office of Records Management, review.

these materials before disposal and take samples when

~appropriate. These samples will be retained permanently. If
. groups of materials that .should not be destroyed are '

identified durlng sampllng, the Natlonal Archlves will 1nform
you. - .

‘I do not intend to take any Congressional action with regard
:to this request as provided for by Sectlon 2203{(e) of the

Presidential Records Act.

BY it Lt e Mateyon mas PV An A Assnians, dmask




-

I support your effort to continue the disposal of Presidential
‘bulk mail. This practice has been very successful since it
began in 1982, and, as you .point out, has been mutually
beneficial for both the White House and the Nat10na1 Archives.

Slncerely,"

Acting Archivist
of the Unlted States




" THE'WHITE HOUSE
WASHINGTON
April 22, 1993
Dear Dr. Peterson. |

In accordance with the . requirements of the Pesidential Records

- Act, 44 U.S.C. (¢) (1), I propose to dispose periodically of the_'

following categories of Presidential records°

o certain categories of public mail to the Preeident the
' First Lady and their staffs including anonymous
correspondence, correspondence with an incomplete addresa,
mail from prolific writers, and public opinion mail.
Samples, when appropriate, will be retained

o copies of press releases, press conference and briefing
transcripts, personnel announcements, mass mailings and
other internal publications that are distributed widely.

- Record copies of each is retained by the oriqinating office
within the White House. ‘

) publications, brochures, clippings and other types of
enclosures in public mail, when there is no immediate
or historical importance to the materials.‘

The White House Office of Records Management will dispose of
these materials only after representatives of the National
Archives have reviewed, approved and, when appropriate in their
opinion, sampled it. :

This would continue a policy initiated under President Reagan'and

agreed to by the National Archives. This policy has allowed the

disposal of over 35,000 cubic feet of materials since its
inception. It is a policy that has benefitted both the White
House and the National Archives by allowing significant savings
in space, maintenance, and budget, in the short term for the
‘White House, and in the long term for the National Archives.

| Sincerely,//7 ‘ *ﬂﬂfﬂ;ﬂﬂ

A D. Podesta : '
. Kssistant to the President
and Staff Secretary

Dr. Trudy H. Peterson : o
Acting Archivist of the United States ' S
Room 111 : '

National Archives and Records Administration

7th and Pennsylvania Avenue, N.W.

Washington, D.C. 20408




April 15, 1993

MEMORANDUM FOR JOHN PODESTA
FROM: ~  TERRY GOOD
RE:  DISPOSAL OF CERTAIN CATEGORIES OF PUBLIC MAIL

.Since the Reagan Administration, this office has had in place a
processg to dispose of that portion of the public mail that has
received either a form response or no response. The National
Archives (NARA) agreed to this in 1982. (See attachments) We have
cont;nued to follow these guldelines ever since.

The .process is fairly straightforward. Before disposal, we ask
NARA to review the boxes of mail for a "second opinion". Its
staff will pull a very small number as selected samples. The
boxes will then be given to the Office of Administration which
has a maceration facility in the NEOB.. Initially, NARA o
contracted with a commercial operation to dispose of the
material. Later, and until quite recently, we used the services
of NSA at Fort Meade. NSA remains a fall-back optlon.,

" Typically, we will hold the mail for 30 to 90 days before
disposal. However, the current volume is such that we do not
have storage space to retain it for even 30 days. Since January
we have received approximately 1300 boxes and have disposed of
almost 600. Our available space will hold 600 which allows for a
- small amount of working area. At the moment our working area has
disappeared and we are expecting more boxes this week..

. Evidently, NARA is reviewing many of its policies at the request
" .of its new Acting Archivist, Dr. Trudy Peterson. Thus, NARA's.
- Office of Presidential Libraries has.asked if the White House
would submit a memorandum explaining that it would like to
- continue this policy. To accomodate this request, I have
prepared a draft letter taking into account the requests cited in
~Dr. Warner's letter of March 30, 1982. I omitted reference to
the Presidential Libraries Liaison Office which was later reduced
to a staff of one working in and under the Office of Records
Management. As we have discussed we hope that this position can -
- be filled in the near future. However, in the meantime, the
reviewing and sampling can be done by a NARA team that visits
frequently to a551st in performimg this function. . -

I defer to you as to whosevslgnature should appear on it.
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~Dear Dr. Peterson:

iln accordance with the’requirements of the Pesidential Records
"Act, 44 U.S.C. (c) (1), the President proposes to dispose
periodically of the following categories of Presidential records'

) certain categories of public mail to the President, the -

First Lady and their staffs including anonymous
correspondence, correspondence with an incomplete .

address, mail from prolific writers, and public opinion - -

mail. Samples, when appropriate, will be retained.
: ; ’

° copies of press releases, press conference and briefing

transcripts, personnel announcements, mass mailings and _

other internal publications that are distributed
widely. Record copies of each is retained by the
originating office within the White House.

-0 publications, brochures, clippings and other types of
enclosures in public mail, when there is no immediate
or historical importance to the materials.

o . unsuccessful and unsolicited applications for )
employment, including correspondence, resumes, letters
of recommendation and other similar materials no longer
under review by the Office of Presidential Personnel.

The White House Office of Records Management will dispose of
these materials only after representatives of the National -
Archives have reviewed, approved and, when appropriate in their
opinion, sampled it. 4 : o

This would continue a policy 1n1tiated under President Reaqan and
agreed to by the National Archives. This policy has allowed the
disposal of over 35,000 cubic feet of materials since its :
inception. It is a policy that has benefitted both the White
House and the National Archives by allowing significant savings
in space, maintenance, and budget, in the short term for the

~White House, and in the long term for the National Archives.
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e' ,THE WHITE HOUSE Fﬁao

~WASHINGTON

March 8, 1982

t.

v Dear Dr. Warner' _
;In accordance with the requirements of the Preaidential Records Act,

* ¥4 U.8.C. 2203 (¢) (1), the President proposes to dispose periodically

-of the following cateqories of Presidential records: o\
X

public mail to the President, the First Lady and their
staffs including anonymous correspondence, Correspon-
dence with an incomplete address, mail from prolific -
writers, and public opinion mail. ‘A sample will be
retained by Records Management. : '

o copies of press releases, press conference and briefing .
. transeripts, personnel announcements, mass mailings and -
other internal publicationa that are distributed widely.
One copy will be retained by Racords Management.

(] publications, brochurea, clippings and other types of
. enclosures in public mail, when there is no immediate

or hiatorical importande ¢o the materials.

unsuccossful,and ungolicited qppl;cationﬂ_for employ-~.
ment, including correspondence, resumes, letters of
recommendation and other similar materials.

o

I would like to obtainlyour views on this proposal. I would suggest -
that as a means of carrying out this plan on a continuing basis that
" members of the Office of Records Management would work with your
desgignee in reviewing sample boxes of the materials involved. The
materials would then be turned over to you for destruction.

I would appreciate your considerxation of this proposal and & response
at your earliest convenience.v‘

Dr. Robert Warmer . - . co: Biff Henley
- cc:  Emlly Ford - JFWR Chron.

Archivist of the United States
The National Archives ,

) ; : x: Central Files w/attachment
Wwashington, D.C. 20408 : , '
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- MEMORANDUM FOR: R
~ FROM: '  BIFF HENLEY M q_//ﬂ"’"

" BUBJECT: - DISPOSAL OF CERTAIN MATERIALS

'Help! We really need to move ahead an
deseribed at TAB A. Presently, there

Lol vnd
= PR

=

MEMORANDUM | »
' THE WHITE HOUSE
WAIH!NGTON

February 23, 1982

v » Co -—-——»~i:>
RICHARD 'm}.mn ‘

d dispose of the materials
are 2,500 cartons stored

in Alexandria and 600 more in storage here.

Last waek, we received the 250,000 petitions (80 cartons)
described at TAB B which should be included into the 600
mentioned above. S

For your information TAB C contains copies of previous memoranda

~on this subject. . ,

. ) _ . ) .
TAB D contains copies of the action taken by the Vice President's
office with similar materials. ' :




MEMORANDUM e ' ¢
TIE WHITE HOUSE ;
S WASIINGYON
~ August 3, 1981 , . . j
TO: - H. P. Goldfield. o o
FROM: f ' Anne Higgins, Director of Presid //7 ”
o j' -Correspondence = : 4 )
~ SUBJECT: . CLASSIFICATIONS ' OF MAIL WHICH CAN BE DISCARDED
The following represent the classifications of mail we believe
. may:be safely discarded after an approprxate perlod of reten—
- tion (i.e., 30 to 60 days) R .
I. Correspondence acknowledQed by card, including
requests for birthday and wedding anniversary
greetings. No record is now maintained for these
acknowledgments, nor do we plan to ask for any.
Random sampling might be kept for- h1stor1cal purposes. -

IX. Get—well correspondénce acknowledged by presi-=
dential form response. No record is maintained.
Random sampling should be kept for historical purposes. -

Unaoknowledged,correspondence deflnedﬁby the
mail room as nspired or propaganda mail. No record-
now maintaine but we may like to consider the

possibility of kceplng some sort of list on these.
Samples of each form should be kept for hxstorlcal

purposes..

b <A Ty

III.
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MEMORANDLN ‘
‘ THE WHUTE HOUSE
‘ C WASIINGTON

July 16, 1981
r E Msuomoun FoR: .M. P. GOLDFIELD ,
o PROM: | | FRaNK maTTHENS ] |
RE: o . REQUEST FOR DISPOSAL OF CERTAIN
A% L . : . \PRESIDENTIAL RECORDS ,

As yBuvrequestéd during our July l4vmeet1ng, attached is a
list of the categories of records currently in our custody -
.-which we do not lelOVe ‘warrant permanent retentlon.

NARS has examlned and is prepared to approve for dxsposal
these particular records as requlred by the Presidential’

‘ %%f Records Act.

{}‘ Bxcept for the géﬁ-wcll corfcqundence, these categorxes
v of records have been disposed oﬂ‘routxnely in the past in
cooperatlon w1th NARS. ) v .
l" : - :‘ ‘ ~

W ' b

R

b

’i',"

:“ '
\

cc: Mary Lawtqn

B '
'.‘..' . : ; s
T 'y
w3

B

)

: "' . ,
'
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Number of
Boxes

' 500-600

{(various
sizes)

- wedding anniversary greetings.

. As of July 15, 1981:

Contents

Correspondence acknowledqed by card,

including requests for birthday and -
No

record is malntalned of these acknow—

'ledgments.-

Unacknowledged corfespondence“including
copy letters, mail from supporters of
special interest groups variously defined

by the Mail Room as inspired or propaganda

mail, and multi- 51gnature mall

While I don't have a preclse nnmerical
breakdown by cartons, the estimated
pexcentages are: . ., '
40-50%: acknowledgbd
50-60%: unacknowledged’

Correspondence acknowledged by a form

responee by the Director of Correspondence.

. No copy of the acknowledgment is ma;ntaxned
‘ Y
Unacknowledged correspondence - reglstered

" Oversize items from chxldren acknowledged

by Presidential. form letters. A copy of
the Presidential letterx-and the incoming . -
cover letter, if lt»@XlStS,_are filed. -

Get well correspondEnceoackno&ledged by
Presidential form response. No record is
maintained of these acknowledgnents.

§

Rl

Vreitmete b, Bm

-
&
¥

¢
r
+

Recommended
Retention
Period '

"30 days

30 days

60 days

60‘days.
60 days

30 days

Y

-



B THE WHITE HOUSE
WASHINGTON
April 30, 1981

Dear Dr. Warner:

i

In accordance with the requirements of the Presidéntial

“Records Act, 44 U.s.C. 2203 (c¢) (1), the President proposes

to dispose periodxcally of the followxng categorles of

. Presidential records.

=—public mail to the President, the Flrst Lady and
their staffs including anonymous .correspondence,
correspondence with an xncomplete address, mail £rom
prolelc writers, and publlc opinion ma11

=~copies of press releases, press conference and
briefings transcripts, personnel announcements, mass

mailings and other internal publlcatlons that are
distributed w1de1y - . »

--publlcat;ons,’brochures; clippings and other types of
enclosures in public mail, whon there is no immediate
oxr historical importance to the materials

. Ve )
.==unsuccessful and unsolitited applications for cmploy-
ment, including correspondence, rcsumes, letters of

recommendatlon ‘and other similar materlals. S

I would like Lo obtaln your views on this proposul. T would
suggest that as a means of carrying out this plan on a -
continuing basis thdt members of the White House staff would
work with your designee in reviewing sample boxes of the
materials involved. The materials would then be turned over

to you for destruction.

I would appreciate your conaxderation of thla proposal and a

response at youx earllevL conven:gnce.

———

Sincerely,

Janes. A. Baker XIX

Chigf of Staff and . | .h-'

Assistant to the President

'Dr. Robert Warner

Archivist oOf tne Unttod statcs
The National Archives
Washington, DC 20408

A
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| DRAFT

THE WHITE HOUSE .
WASHINGTON

© April 30, 1981

MEMORANDUM FOR RICIARD G. DARMAN
FROM: 'ROBERT D.' LINDER
SUBJECT: Disposal of Certain Materials.

The purpose of this memorandum is to seek your guidance .

and approval for the dlsposal of certain materlals after an

- appropriate length of time as a means of managing the records
received ox created in the White House Office.

The Presidential Records Act provides that the President

may dispose of his Presidential records that no longer

have administrative, historical, informational, or evidentiary
valua. (44 USC 2203(c)). Procedurally, the. President must

., oObtain the views, in writing, of the Archivist of the United
States concerning such dxspospl. If the Axrchivist considers

the disposal. to be of special inter'est to the Conyress, he

must notify certain Congressional Committees and then the

President must also notify the Committees by submitting copies

of his disposal schedule at least 60 calendar days of continuous

session of the Congress in advance of the proposed disposal

date. If the Archiyist states that he does not intend to notify.

the Congressional Committees, the records .may be dlSpOSed of

without further consultatlons.

Current Sltuatlon

We are currently receiving in the Office of Records Management,
a great deal of material which I believe could be disposed of,
under the code section cited above. Not only is time wasted *
..in handling this material numerous times, but valuable storage -
‘arca is also wasted by this material which has little or no

"nrchxval 1ntcrcsL. .

'The materlals I am xcLerrmng to Iahl into- four bIOdd categyocries

s h——"
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Jt over to his office directly Ffor info

- DMfter the'hrchivint'gives

everything until you give

. 1) public mail to the I'resideat, the First Lady and
their staffs including anonymous correspondence
correspondence -with an incomplote address, mail
from prolific writers, and public opinion mail
{fopinion mail is acknowledged by a printed card or
a robo letter. The cavds carry thc;autepenncdr’*dh&
signature of the President, the First Lady, or the
Director of Correspondence., The robo letters are

~usually autopenned by the Directorx of Correspondence

or infrequently, signed by another staff member.)

2) coples of press releases, press conference and
' briefings transcripts, personnel announcements,’
-mass mailings and other internal publications that

are distributed widely

3) publications,. brochures, clippings and other types
of enclosures in public mail, when there is no

) immediate ox historical importance to the materials
4) unsuccessful and unsolicited applications for
employment, in¢luding correspondence, resumes,

letters of recommendation and other similar materxials. :

There may be certain items in each of these categories that
the head of the office wants to retain.  No corrxespondence,

J“recoxd or other item would be,disposed of without the prior

consent of the head of the office who sent the materials to
the Office of Records Management for filing. However, after
such consent had becn given, we would like to be able @
to dispose of the materials in an oxderxly way, working

with the Arxchivist's staff. Ve have scveral hundred boxes
of materials now that could be disposed of - primarily the
get-well cards and &ther general correspondence from the

public.

Recommendation:

Rs a means of initiating this action, I recommend thatijim‘
Baker send the attached lctter (Tab A) to the Archivist,

giving the statutory notice of the plan for dispasal of certain

Presidential records. Although I have informally cleared the'

text with some.of the Archivist’'s stalf, you may want to send
rnal comment before Jim

officially sends it. = '

proceed wilh the disposal ams.ontlined above.  Meanvhile we

shall continue Lo collrct and file the materials so that they

could be disposcd of with minimum effort, and we will keep
us quidance gn final disposition.

—— e et a a
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“n Honorable John F w Rogers

“ . [eputy Assistant to the President '
for Management

. The White liouse
kashington, D.C. 20500

: Dear Mr. Rogers

-In accordance with the authority granted me hy the Presidential Records _
het, Section 2203(c)(2), I approve, with two ressrvatfons, the dispusal
of four categories of Presidential bulk matl described in your letter to
we of March 8, 1982, ay publfc mall, internal publications, enclosures in
public mafl, and unsuccessful and unsolicited appiications for employment.

My reservations relate to the astablishmant of an adequate sampling system
and the retention of more cop1es of internail pub11cat1ons

I recommend that the Office of Records Managament and our Presidential
Libraries Liaison Office work together to develop adequate sampling
procedures designed to retain appropriate portions of such categories as
anonymous corraspondence, enclosures in public mail, and public opinion

- ma¥l, The sampl1n? should be accomplished Jointly nnd the seiections
retatned permanently. 1f, in the process of sanpl1n? we 1déntify groups
of records that should not be dastroyed, we will so inform you.

Secondly, I feel that the office of. or1q1nat10n shou]d hava a responsibiiity
for retaining a record sat of mass mailings and {nternal publications, as
well as a responsibility to send a copy to the Office of Records Management.
The Presidential Libraries Office may wish to retain additiona) copies of
some publications as refersnce tools at the future Reagan Library.

“With the exception of these two concerns, 1 support and commend your -
efforts to dispose of thase cateqorfes of Presidential mail and publications.
1 da not 1ntend to take any cangress1omal act1on w1th regard to this rtquest, ’
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. as provided in Sec;iou 2203(e) of the President1a1 Records Act. The
" gestruction ot materials without continuing value is an important part
" of any effective archival and records management proqram and enables
v 211 ot us to better direct our limited resources tovard .the preservatinn
b of permanently valuable records. .

Sincerely,’

(}zzzf’tf‘i"";>2” ‘57,,. fﬁ» -

RORERT M, WARMER
Arch1v1st of the Hnited States

cc:

,0fffc1a] file- NL“
Day file-Ni
Day file-N

MBATlen:jwa 3/29/82 - 455-2545
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