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,, Withdrawn/Redacted Material 
The George W. Bush Library 

DOCUMENT FORM SUBJECT!IITLE PAGES DATIE RESTRICTION(S) 
NO. 

001 Letter Dear Mr. Carlin ~ To: John Carlin - From: Harriet Miers 03/28/2001 P5; 

002 Letter Dear Mr. Carlin - To: John Carlin· - From: Harriet Miers 03/28/2001 P5; 

003 .Note [Disposal Agreement] - To: Counsel ~From: Staff J 03/15/2001 P5; 
Secretary 

004 Memorandum Disposal Agreement with the National Archives - To: 0311412001 P5; 
Harriet Miers - From: Terry Good 

005 Letter Dear Mr. Carlin - To: John Carlin - From: Harriet Miers 03/14/2001 P5; 

006 Memorandum Revision of Disposal Letter - To: Brett Kavanaugh - 03/12/2001 P5; 
From: Terry Good 

COLLECTION TITLE: 
Records Management, White House Office of 

SERIES: 
Sub.iect Files - FEOlO (Records & Archives) 

FOLDER TITLE: 
44.7701 

FRCID: 
11040 

RESTRICTION CODES 
Presidential Records Act - [44 U.s.c; 2204(a)) 

Pl National SecuritY Classified Information [(a)(l) of the PRA) 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA) 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA) 
PS Release would disclose confidential advice between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release. would constitute a clearly unwarranted inva~ion of 

p·ersonal privacy [(a)(6) of the PRA) 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3)~ 

Heed of Gift Restrictions 

A. Closed by Executive Order 13526 governing access to natiOnal 
security information. 

B. Ciosed by statute ot by the agency which originated the document. 
C. Cfosed in accordance with restrictions contained in donor's deed 

of gift. 

2018-0011-P 

Freedom of Information Act - (5 U.S.C. 552(b)) 

1)(1) National security classified information [(b)(l) of the IFOIA) 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA) 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the IFOIA) 
· b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the F:OIA) 
b(8) Release would disclose information concerning the regulation ilf 

financial institutions [(b)(8) of the FOIA) 
b(9) Release· would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] 

Records Not Subject to FOIA 

Court Sealed - The document is withheld under a court seal arid is not subject tO 
the Freedom of Information Act. . . 

Page 1 of2 This document was prepared on Saturday, July 28, 2018 · 
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. ., Withdrawn/Redacted Material 
The George W. Bush Library 

DOCUMENT FORM SUBJECTfflTLE PAGES DATE RESTRICTION(S) 
NO. 

007 Letter Dear Mr. Carlin - To: John Carlin 1 03112/2001 PS; 

008 Memorandum Authorization to Dispose of Certain Materials -To: Brett · 02/28/2001 PS; 
Kavanaugh - From: Terry Good 

009 Letter Dear Mr. Carlin - To: Johll Carlin N.D. PS; 

COLLECTION TITLE: 
Records Management, White House Office of 

SERIES: 
Subject Files - FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 

FRC ID: 
11040 

RESTRICTION CODES 
Presidential Records Aet - [44 U.S.C. 2204(a)) 

Pl National Security Classified Information [(a)(l) of the PRA) 
P2I~elating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would diselose trade .secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
PS Release would disclose confidential advice between the President 

. and his advisors, or between such advisors [a)(S) of the PRA] 
P6 ·Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) Of the PRA] . 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A. Closed by Executive Order 13S26 governing access to national 
security information. 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with r~strictions contained in donor's deed 

of gift. 

Freedolll of Information Act-JS U.S.C. SS2(b)] 

b(l) National security classified information [(b)(l) of tlile FOIA) 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA) 
b(3) Release would violate a Federal statute [(b)(3) of the IFOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 
· concerning wells [(b)(9) of the FOIA) 

Records Not Subject to FOIA 

Court Sealed. - The document is withheld under a court seal.and is not subject to 
the IFreedom of Information Act. 

I 11 I . 
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'Natia!Ult . .. . · . 
"¢'"~:;~~~:Co110"" A_rchzves at College Park 

~ 
~ 8601 Adelphi Road College Park, Maryland 20740-6001 
;;! 

APR I 7 200! 

Harriet Miers 
Assistant to the President 
and Staff Secretary 
The White House 
Washington, DC 20500 

Dear Ms. Miers: 

', 

In accordance with the authority granted to me by the Presidential Records Act, Section 2203( c) (2), 
I approve of disposal of the two (2) categories of textual Presidential bulk mail described in your 
letter of March 28, 2001. Those categories are: 

(1) Certain categories of public mail to tp.e President, the First Lady and their staffs including 
anonymous correspondenc_e,,.correspondence with an incompl~te address, mail from prolific writers, 
and public opinion mail. Samples, when appropriate, will be retained. · · 

(2) -Publications, bro'chure~, clippings and other types of enclosures in public mail, when there is no 
immediate or historical importance to the materials. . 

As in the past, I recommend thatrepresentatives of the National Archives and Records 
Administration, in coordination with the White House Office of~ecords Management, review these 
materials before disposal and take samples when appropriate. These samples will be retained 
permanently. If groups of materials that should not be destroyed are iQ.entified during sampling, the 
National Archives will inform you. · 1 

• 

I do not intend to take any Congressional action with regard to this request as provided for by Section 
2203(e) ofth.e Presidential Records Act. 

I support your effort to continue the disposal of Presidential bulk mail. This practice has been very 
successful since it began in 1982, and, as you point out, has been mutually beneficial for both the 
White House and the National Archives and Records Administration. 

Sincerely, 

toLV.flL 
ORN w: cARL~ ··. · ·. •· -· · 

Archivist. of the United Stat~s · 

·' ;. -
() 

National Archives and Records Administration 



THE WHITE HOUSE 

WASHINGTON 

March 28, 2001 

Dear Mr. Carlin: 

In accordance with the requirements of the Presidential Records Act, 44 U.S.C (c) (1), I propose 
to dispose periodically of the following categories of Presidential records: 

• Certain categories of public mail to the President, the First Lady and their staffs including 
anonymous correspondence, correspondence with an incomplete address, mail for prolific 
writers, and public opinion mail. Samples, when appropriate, will be retained. 

• Publications, brochures, clippings and other types of enclosures in public mail, when there is 
no immediate or historical importance to the materials. 

The White House Office of Records Management will dispose of these materials only afler 
representatives of the National Archives have reviewed, approved and, when appropriate in their 
opinion, sampled it. 

This would continue a policy initiated under President Reagan and agreed to by the National 
Archives. This policy has allowed the disposal of over 65,000 cubic feet of materials since its 
inception. The amount disposed of during each Administration has approximately equaled the 
volume of documents transferred to each Library. It i.s a policy that has benefited both the White 
House and the National Archives by allowing significant savings in space, maintenance, and 
budget, in the short term for the White House, and in the long term for the National Archives. 

/1 
/.' 

1~e~~ly, l----. r· 

-~----<- liHuflkt,~ 
· .,. · Harriet ~iers , 

·The Honorable John Carlin 
Archivist of the United States 
8601 Adelphi Road 
College Park, Maryland, 20740-6001 

Assistant to the President and 
Staff Secretary 

,. 
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· This letter was given to Doug Thurman on March 29, 2001. Doug will hand-deliver to the 
Archivist. 

Lee R. Johnson 

---------------- - -------------
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·Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECTfflTLE PAGES DATE RESTRICTION(S) 

Letter Dear Mr. Carlin - To: John Carlin - From: Harriet Miers · 03/28/2001 P5; 

This marker identifies the original location of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see the 

. . . 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
. Records Management, White House Office of 

SERIES: 
Subject Files - FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 

FRC ID: FOIA IDs and Segments: 

11040 201 s~oo11 ~P . 
OANum~: 

11813 

NARANum.: 
11951 

RESTRICTION CODES 
Presidential Records Act - [44 U.S.C. 2204(a)] 

Pl National Security Classified Information [(a)(l) of the PRA] 
Pi Relating to the appointment to Federal office [(a)(2) of the -PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential coml)lercial or 

· finaneial iilformati<in [(a)(4) of the PRA] 
PS Release would disclose confidential advice between the President · 

and his advisors, or between such advisors [a)(S) of the PRA] 
P6 Release' would constitute a clearly unwarranted invasion of 

personal privilcf [(a)(6)ofthe PRA] , . 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A. Closed by Executive Order 13526 governing ·'access to national 
security information. · 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed 

of gift. 

~.reedom oflnformation Act- (5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) oflhe FOIA) 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(bj(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would·disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

· personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] · 
b(8) Release would disclose information concerning th•~. regulation of · 

. ' . financial institutions [(b)(8) ofthe FOIA] , · 
b(9) Release would disclose geologicalor geophysical foformation 
· concerning wells [(b)(9) of the FOIA] 

Records Not Subject to FOIA 

·Court Sealed - The document is withheld under a court seal and is not subject to 
the ,Freedom of Information Act. 

I 11 I : I I 

This Document was withdrawn on 712812018 by PSC 
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Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECT fflTLE PAGES DATE RESTRICTION(S) 

Letter. Dear Mr. Carlin - To: John Carlin - From: Harriet Miers 03/28/2001 PS; 

.. 

This marker identifies the original location of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see the 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
Records Management, White House Office of 

·sERIE'S: 
Sub.iect Flies - FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 
FRCID: 

. 11040 

OANum.: 
11813 

NARANum;: 
11951 

FOIA IDs and Segments: 

2018-0011-P 

RESTRICTION CODES 
Presideritial Records Act - (44 U.S.C. 2204(a)] 

Pl National Security Classified Information ((a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRAJ 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
PS Release would disclose confidential advice between the President 

and his advisors, or between such advisors [a)(S) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

· PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3); 

Deed of Gift Restrictions 

A, Closed by Executive Order 13526 governing access to national 
security .information. 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed 

Of gift. 

Freedom oflnformation Act - (5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release. would disclose information compilecl for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] 

Records Not Subject to FOIA 

Court Sealed - The document is withheld under a court seal and is not subject to 
the Freedom of Information Act. 

I 11 I : I I 

This Document was withdrawn o.n 712812018 by PSC 
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Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECT!fITLE PAGES DATE RESTRICTION(S) 

Note [Disposal Agreement] - To: Counsel - From: Staff Secretary 03/15/2001 P5; 

This marker identifies the original location of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see the 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
Records Management, White House Office of 

SERIES: 
Sub.iect Files - FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 

·FRC iD: 
11040 

OA Ntim.: 
11813 

NARANum.: 
11951 

FOIA IDs and Segments: 

2018-0011-P 

RESTRICTION CODES 
Presidential Records Act- [44.U.S.C. 2204(a)] 

· Pl National Security Classified Information [(a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA) 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 R~lease would disclose trade secrets or confidential commercial or 

finaneial information [(a)(4) of the PRA] 
PS Release would disclose confidential advice between the President 

artd his advisors, or between such advisors [a)(S) of the PRA] 
0

P6 Release would constitute a clearly unwarranted invasion of · 
personal privacy [(a)(6) of the PRA] 

· PRM. Personal record misfile defined.in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A. Closed by Executive Order 13526 governing access to national 
security information. . . 

8. Closed by statute or by the agency which originated the document. 
C. Closed ih accordance with restrictions contained in donor's deed 

of gift. 

Freedom of Information Act - [5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) of the FOIAJ 
b(2) Release would disclose internal person111el rules andl practices of 

an agency[(b)(2) of the FOIA] · 
b(3) Release would violate a Federal statute [(b)(J) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] 

Records Not Subject to FOIA 

Court Sealed - The document is withheld under a court seal and is not subject to 
the Freedom of Information Act. · 

1 11 I : I I 

This Document was withdrawn on 712812018 by PSC 
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Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECTffITLE PAGES DATE RESTRICTION(S) 

-Memorandum Disposal Agreement with the National Archives - To: Harriet Miers -
From: Terry Good 

03/14/2001 P5; 

This marker identifies the original location of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see the 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
Records Management, White House Office of 

SERIES: 
Sub.iect Files - FEOlO(Records & Archives) 

FOLDER TITLE: 
447701 

FRC ID: 
11040 

OANum;: 
11813 

.-NARA Ntim.: 
11951 

FOIA IDs and Segments: 

2018-0011-P 

RE_STRICTION CODES 
Presidential Records Act - [44 U.S.C. 2204(a)) 

Pl Nationai Security Classified Information [(a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA) 
P3 Release would violate a Federal statute [(a)(3) of the PRA) 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA) 
PS Release would disdose confidential advice between the President 

and his advisors; or between such advisors [a)(S) of the PRA) 
P6 Release would_ constitute a cleai;-ly unwarranted invasion of 

personal priVacy[(a)(6) of.the PRA) 

PRM. Personai record misfile defined in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A. Closed by Executive Order 13526 governing access to national 
security information. 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with restrietions contained in donor's deed 

of gift. 

Free<lom of Information Act - [5 U.S.C. 552(b)) 

b(l) National security classified information [(b)(I) of tllJe FOIA) 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA) 
b(3) Release would violate a Federal statute [(b)(3) of tine FOIA] 
b(4) Release would disclose trade secrets or confidential! or financial. 

information [(b)(4) of the FOIA) 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA) · 
b(7) Release would disclose information compiled for law enforcement 

purposes.[(b)(7) of the FOIA) 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA) 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA) 

Records Not Subject to ,FOIA 

Court Sealed -The document is withheld under a court seal and.is not subject to 
the Freedom of Information Act. 

This Document was withdrawn on 712812018 by PSC 
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Withdrawal Marker 
The George W. Bush Library '•: 

FORM ··'SUBJECT ffITLE PAGES DATE RESTRICTION(S) 

Letter Dear Mr. Carlin -To: John Carlin - From: Harriet Miers 03/14/2001 . P5; 

This marker identifies the original location of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see 1the 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
Records Management; White House Office of 

SERIES: 
Suh.iect Files - FEOlO (Records & Archives) 

FOLDER TITLE: 
44770.1 

FRCID: FOIA IDs and Segments: 

11040 2018-0011-P 
OANum.: 
11813 

NARANum.: 
11951 

RESTRICTION CODES 
Presidential Records Act~ [44 u.s.c. 2204(a)] 

Pl National Security Classified Information [(a)(l) of the PRA] 
·· P2 Relating to the appointment to Federal office [(a)(2) of the PRA) 

PJ Release would violate a Federal statute [(a)(J) of the PRA] 
P4 Release would disdose trade secrets or confidential commercial or 

financialinforrilation [(a)(4) of the PRA] .. 
PS Release would disclose confidential advice between the President 

and his advisors, or between such advisors [a)(5) of the PRA) 
P6 Release would constitute a clearly unwarranted invasion of 
· personal privacy [(a)(6) of the PRA] 

· PRM. Personal record misfile defined in accordance with 44 u.s.c.' 
2201(3). 

Deed of Gift Restrictions 

A. Cfosed by Executive Order 13526 governing access to national 
.. security information. 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed · 

of gift. 

Freedom of Information A.ct - [5 U.S.C. 552(b)] 

b(l) National securitydassified information [(b)(l) of the FOIA] 
b(2) Release would disclose internal personnel rules andl practices of 

an agency [(b)(2) of the FOIA] 
b(J) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release.would disclose trade secrets or confidential or financial, 

information[(b)(4) of the FOIA] 
b(6) Release wou.ld constitute a clearly unwarranted invasion of. 

. personai privacy [(b)(6) of the FOIA) . . 
b(7) Release would disclose information compiled for iaw enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] 

Records Not Subject to FOIA 

. Court Sealed - The document is withheld under a court sea! and is not subject to 
the Freedom oflnformation Act. 

This Document was withdrawn on. 712812018 by PSC 
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Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECTffITLE PAGES DATE RESTRICTION(S) 

Memorandum Revision of Disposal Letter. - To: Brett Kavanaugh - From: Terry Good 03/12/2001 P5; 

This marker identifies the original location of the withdrawn item listed above. 
For a. complete list of items withdrawn from this folder, see the 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
Records Management, White House Office of 

SERIES: 
Subject Files - FEOlO (Re.cords & Archives) 

FOLDER TITLE: 
447701 

FRC ID: FOIA IDs and Segments: 

11040 2018-0011-P 
OANum.: 
11813 

NARANum.: 
11951 

RESTRICTION CODES 
Presidential Records Act - [44 U.S.C. 2204(a)) 

Pl National Security Classified Information [(a)(l) of the PRA) 
P2 Relating tO the appointment to Federal office [(a)(2) of the PRA) 
P3 Release would violate a Federal statute [(a)(3) of the PRAJ 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA) 
PS Release would disclose confidential advice between the President 

and his advisors, or between such advisors [a)(S) of the PRA) 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA) 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A. CIOs~d by Executive Order 13526 governing access to national 
security information. 

B. CIOsed by statute or by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed 

of gift. 

Freedom of Information Act - [5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) of the IFOIA] 
b(2) Release would disclose internal personnel rules and practices of 

aiugency [(b)(2) of the FOIA) 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA) 
b(4) Rdease would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA) 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA) 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA) 
b(8) Release would disclose information concerning the regulation of 
· finanCial institutions [(b)(8) of the FOIA) 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA) 

Records Not Subject to FOIA 

Court Sealed - The document is withheld under a: court seal and is not subject to 
ttie Freedom oflnformation Act. 

This Document was withdrawn on 712812018 by PSC 



Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECTfflTLE PAGES DATE RESTRICTION(S) 

Letter Dear Mr. Carlin - To: John Carlin 03/12/2001 P5; 

This marker identifies the originaLlocation of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see tllle 

Withdrawal/Redaction Sheet at the front of the folder. 

·COLLECTION: 
. Records.Management, White House Office of' 

SERIES:· 
Sub:ject FHes ~ FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 
FRC ID: 
11040. 

OANum.: 
lt813 

NARA Num.: . 
11951 

FOIA IDs and Segments: 

2018-00 ll-P 

RESTRICTION CODES 
President.ial Records Act· (44 U.S.C. 2204(a)) 

Pl Natiorial Security Classified Information [(a)(l) of the PRA) 
P2 Relating to the appointment to Federal office [(a)(2) ofthe PRA) 
PJ Release would violate a Federal statute [(a)(J) of.the PRA] . 

· P4 Release would disclose trade secrets or confidential commercial or 
financial information [(a)(4) ofthe PRA) 

PS Release would. disclose confidential advice between. the President 
·and his advisors, or between such advisors [a)(S) of the PRA] 

P6 Release would constitute a clearly unwarranted invasion ·or 
personal privacy [(a)(6) of the PRA) 

.. 
PRM. Personal record misfile defined in accordance with 44 U.S.C. 

·. 2201(3). 

Deed of Gift Restrietions 

A. Closed. by Executive Order 13526 governing access to national 
security information. . · 

B. Closed by statute o·r by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed 

of gift. 

Freedom of Information Act - [5 U.S;C. 552(b)) · 

b(l) National security classified information [(b)(l) of the FOIA) 
b(2) Release would disclose internal personnel rules and practices of 
· ··an agency [(b)(2) of the FOIA] 
b(J) Release would violate a Federal statute [(b)(J) of tlile FOIA] 
b(4) Release would disclose trade secrets or confiidenti:nl or financial 

information [(b)(4) of the FOIA) · 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA) 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FQ[A] · 
b(9)Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] · 

Records Not Subject to FOIA 

Court Seal~d - The document is withheld under a court seal and is not subject to 
the .Freedom of Information Act. 

I 11 I : I I I 

This Document was withdrawn on 712812018 by PSC 
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Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECT!fITLE PAGES DATE RESTRICTION(S) 

Memorandum Authorization to Dispose of Certain Materials - To: Brett Kavanaugh -
From: Terry Good 

02/28/2001 P5; 

This marker identifies the original location of the withdrawn item listed above., 
For a complete list of items withdrawn from this folder, see th.e 

Withdrawal/Redaction Sheet at the front of the folder . 

.. COLLECTION: 
Records Management, White House Office of · 

SERIES: 
Sub.iect Files - FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 

FRC ID: 
.11040 

·OANum.: 
11813 

NARANum.: 
11951 

FOIA IDs and Segments: 

2018-0011-P 

RESTRICTION CODES 
Presidential Records Act - (44 U.S.C. 2204(a)) 

Pl National Securify Cla'ssified Information [(a)(l) of the PRA) 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA) 
P3 Release would violate a Federal statute ((a)(3) of the PRA) · · 
P4 Release would disclose trade secrets or confidential commercial or 

financial information ((a)(4) of the PRA) 
PS Release would disclose confidential advice between the President 

and his advisors, or between such advisors [ a)(S) of the PRA) 
P6 Release would constitute a Clearly unwarranted invasion of 

personal privacy [(a)(6) of the PR:\) 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A~ Closed by Executive Order 13526 governing access to natiOnal . 
security information. 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed 

of gift. 

Freedom of Information ;\ct - (5 U.S.C. 552(b)) 

b(l) National securify classified information [(b)(l) ofthe FOIA) 
b(2) Rdease would disclose internal personnel.rules and practices of 

an agency [(b)(2) oftlie FOIA) 
b(3) Reiease would violate a Federal statute [(b)(3) of the FOIA) 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA) 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA) 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA) 
b(8) Release would disclose information concerning th•! r~gulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) .Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA) 

Records Not Subject to FOIA 

Court Sealed - The document is withheld under a court seal and is not subject to 
the Freedom of Information Act. 

This Document was withdrawn on 712812018 by PSC 

I 
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Withdrawal Marker 
The George W. Bush Library 

FORM SUBJECTffITLE PAGES DATE RESTRICTION(S) 

Letter Dear Mr. Carlin - To: John Carlin N.D. P5; 

This marker identifies the original location of the withdrawn item listed above. 
For a complete list of items withdrawn from this folder, see the 

Withdrawal/Redaction Sheet at the front of the folder. 

COLLECTION: 
Records Management, White House Office of 

SERIES:· 
Subject Files~ FEOlO (Records & Archives) 

FOLDER TITLE: 
447701 

FRCID: FOIA IDs and Segments: 

11040 2018-0011-P 
OANuni.: 
11813 

NARANum.: 
11951 

RESTRICTION COJ)ES 
Presidential Records Act - (44 U.S.C. 2204(a)] 

Pl National Security.Classified Information ((a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA) 
P3 Release would violate a Federal statute ((a)(3) of the PRA] · 
· P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA) 
PS Release would disclose confidential advice between the President 

and his advisors, or between such advisors (a)(S) of the PRA) 
P6 Release would constitute a clea'rly unwarranted invasion of 

personal privacy [(a)(6) of the PRA) 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 

Deed of Gift Restrictions 

A. Closed by Executive Order U526 governin.g access to national 
security information. 

B. Closed by statute or by the agency which originated the document. 
C. Closed in accordance with restrictions contained in donor's deed 

of gift. 

Freedom of Information Act - (5 U.S.C. 552(b)) 

b(l) National secudty classified information [(b)(l) of the FOIA) 
. b(2) Release would disclose internal personnel rules and prnctices of 

an agency [(b)(2) of the FOIA] 
b(3) Release wouhl violate a Federal statute [(b)(3) of the FOIA) 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA) 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA) 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA) 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA) 

Records Not Subjectto FOIA 

Court Sealed - The document is withheld under a court seal and is not s·ubject to 
the Freedom of Information Act. 

This Document was withdrawn on 712812018 by PSC 
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MAY I I 1993 

Honorable John D. Podesta 
Assistant to the President 
and Staff Secretary 
The White House 
Washington, D.C. 20500 

Dear Mr. Podesta: 

In accordance with the authority gr·anted to me by the 
Presidential Records Act, Section 2203(c)(2), I approve of 
disposal of the three (3) categories ~f Pr~sidential bulk mail 
described in your letter of April 22, 199~. Those categories -, 
are:· 

(1) Certain categories of public mail to the President, the 
First Lady and their staffs including anonymous 
correspondence, correspondence with an incomplete addr~ss, 
mail from prolific_~riters, and public opinion mail. 

(2) Copies of press r~leases, press conference and briefing 
transcripts, personnel announcements, mass mailings and other 
internal publications that are distributed widely. As you 
stated in your letter, a record copy of each of these items 
should be tetained in the originating White House office. 

(3) Publications, brochures, clippings and other types of 
enclosures in public mail, when the~e is no immediate or 
historical importance to the materials. 

As in the past, I recommend that representatives of the 
National Archives and Records Administration, in coordination 
with the White House Office of Reccirds Management, review 
these materials before disposal and take samples when 
appropriate. These samples will be retained perman~ntly. If 
groups of materials that ~hould not be destroyed are 
identified during sampling, the National Archives will in:form 
you. 

I do not intend io take any Congressional action with regard 
to this request as provided for by Section 2203(e) of the 
Presidential Records Act . 

.,,._;.~ •. : -.' • __ L..r~,-- -···-" n_:..._ .. .,1,. A.,,/_,.,:_,:""4_...J __ 
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1 support your effort to continue the disposal of Presidential 
'bulk mail. This practice has been very successful sincE~ it 
began in 1982, and, as you point out, has been mutually 
beneficial for both the White.House and the National Archives. 

Sincerely, 

~~~ 
Acting Archivist 
of the United States 

. . ~ 
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THE WHITE HOUSE 

WASHINGTON 

April 22, 1993 

Dear Dr. Peterson: 

In accordance with the r.equirements of the Pesidential Records 
( · Act, 44 u.s.c. (c) (1), I propose to dispose periodically c>f the 
( followinq categories of Presidential records: 

11. 0 

0 

0 

certain cateqories of public: mail to the President, the 
First Lady and their staff a including anonymous 
correspondence, correspondence with an incomplete adch~ess, 
mail from prolific writers, and public opinion mail. 
Samples, when appropriate, will be retained. 

copies of press releases, press conference and briefing 
-,transcripts, personnel announcements, mass -mailings and 
other internal publications that are distributed widely. 
Record copies of each is retained by the oriqinating off ice 
within the White House. · 

publications, brochures, clippings and other types of 
enclosures in public mail, when there is no immediate 
or historical importance to the m~terials. 

The White House Office of Records Management will dispose c>f 
these materials only. after representatives of the National 
Archives have reviewed, approved and, when appropriate in their 
opinion, sampled it~ 

This would continue a policy initiated under President Reagan and 
agreed to by the National Archives. This policy has allowud the 
disposal of over 35,000 cubic feet of materials since its 
inception. It is a policy that has benefitted.both the White 
House and the National Archives by allowing significant sairings 
in space, maintenance, and budget, in the short term tor the 
White House, and_ in the long term for the National. Archives. 

Dr. Trudy H. Peterson 

Sincere!~~ 

Podesta 
nt to the President 

and Staff Secretary 

Acting Archivist of the United States 
Room 111· 
National Archives and Records Administration 
7th and Pennsylvania Avenue, N.W. 
Washington, D.C. 20408 

•I 
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MEMO RAND TM 

FROM: 

RE: l\ 

::~ :S-.:... .. ···-·'.;, ... 

April 15, 1993 

FOR JOHN PODESTA . 

TERRY GOOD& 

DISPOSAL OF CERTAIN CATEGORIES OF PUBLIC MAIL 

.Since the Reagan Administration, this office has had in place a 
process to dispose of that portion of the public mail that has 
received either a form response or no response. The National 
Archives (NARA) agreed to this in 1982. (See attachments) we have 
cont).nued to follow these guidelines ever since. 

The .. process is fairly straightforward. Before disposal, we ask 
NARA to review the boxes of mail for a "second opinion". Its 
staff will pull a very small number as selected samples. The 
boxes will then be given to the Office of Administration which 
has a maceration facility in the NEOB. Initially, NARA 
contracted with a commercial operation to dispose of the 
material. Later, and until quite recently, we used the services 
of NSA at Fort Meade. NSA remains a fall-back option. 

Typically, we will hold the mail for 30 to 90 days before 
disposal. However, ·the current volume is such that we do not 
have storage space to retain it for even 30 days. Since January 
we have received approximately 1300 boxes and have disposed of 
almost 600. our available space will hold 600 which allows for a 
small amount of working area. At the moment our working area has 
disappeared and we are expecting more boxes this week •. 

EVidently, NARA is reviewing many of its policies at the request 
of its new Acting Archivist, Or. Trudy Peterson. Thus, NAlUt.'s .. 
Office of Presidential Libraries has asked if the White House 
would submit a memorandum explaining that it would like to 
continue this policy. To accomodate this request, I have 
prepared a draft letter taking into account the requests cited in 
Dr. Warner's letter of March 30, 1982. I omitted reference to 
the Presidential Libraries Liaison Office which was later reduced 
to a staff of one working in and under the Off ice of Records 
Management. As we have discussed we hope that this position can 
be filled in the near future. However, in the meantime., the 
reviewing and sampling can be done by a NARA team that visits 
frequently to assist in performing this function. 

I defer to you as to whose signature should appear on it. 

•I 

I 

I 

I 
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Dear Dr. Peterson: 

:In accordance with the requirements of the Pesidential Records 
Act, 44 u.s.c. (c) (1), the President proposes to.dispose 
periodically of the following categories of Presidential r~cords: 

0 

0 

certain categories of public mail to the President, the 
First Lady and their staffs including anonymous 
correspondence, correspondence with an incomplete. 
address, mail from prolific writers, and public <>pinion 
mail. Samples, when appropriate, will be retained. 

/ 
copies of press releases, press conference and briefinq 
transcripts, personnel announcements, mass mailirlgs and 
other internal publications that are distributed 
widely. Record copies of each is retained by the 
oriqinatinq office within the White House. 

o publications, brochures, clippings and other typE~s of 
enclosures in public mail, when there is no immediate 
or historical importance to the materials. 

o unsuccessful and unsolicited applications for 
employment, including correspondence, resumes, lE~tters 
of recommendation and other similar materials no longer 
under review by the Office of Presidential Personnel. 

The White House Office of Records Management will dispose of 
these materials only after representatives of the National 
Archives have reviewed, approved and, when appropriate in their 
opinion, sampled it. 

This would continue a policy initiated under President Reagan and 
agreed to by the National Archives. This policy has allowed,the 
disposal of over 35,000 cubic feet of materials since its 
inception. It is a policy that has benef itted both the White 
House and the National Archives by allowing significant sa'\l'ings 
in space, maintenance, and budget, in the short term for the 
White House, and in the long term for the National Archives. 

; 
j 
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THE WHITE HOUSE 

WASHINOTON 

er- PERMAMIENT Al£ 
t l-ViO 

c. 
4 
r Dear.Dr. Warners 

March 8, 1982 

~In accordance with the requirements of the Presidential Records Act, \ 
~ '44 o.s.c. 2203 (C) (1), the President proposes to dispose periodically 

of tho following oateqories of Presidential records: \ 

0 

0 

public mail to the President, the First Lady and thei:r· 
staffs includinq anonymous correspondence, correspon­
dence with an incomplete address, mail from prolific 
writer•, and public opinion mail. A sample will be 
retained by Records Management~ · 

copies of press rf!leases·, press conference and briefinq 
transcripts, personnel announcements, mass mai).ings 1111d 
other internal publications that are distributed widely. 
One copy will be·retained by ~cords Management. 

o publications, brochures, clippings and other types of 
enclosures in public m~~l 8 when there is no immediate 
or historic,al importan4e to ~he materials. 

o unsuccessful and unsolicited ~pplicationa for employ­
ment, inoluaing correspondence, 'resumes, letters of 
recommendation and other silrlilar materials. 

I would like to obtain\four views on this proposal. I would suggest,_ 
that as a means of carrying out.this plan on a continuing basis that 
members of the Off ice of Records Management would work with your 
deaiqnee in reviewing sample boxes of the materials involved. 'The 
materials would then be turned over to you for deat.ruction. 

I would appreciate your consideration of this proposal and a response 
at your·earliest convenience. . 

Or. Robert Warner 
·Archivist of the United .States 
The National Archives 
Washington, o.c. 20408 

cc : Biff Henley 
oc: Emily Ford - JEWR ChJ:ai. 
oc: <l?ntral Files w/attacblent 

\ 
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MEMORANDUM 

THE WHITE HOUSE 

WASHINGTON 

February 23, 1982 

, l\ MEMORANDUM FOR: 

~~ 
RICHA!ID DARMAN tl_ .. ,...-/ 
BIFF HENLEY#/ 'f_...--_.r·-

FROM: 

SUBJECT: DlSPOSAL OF CERTAIN MATERIALS 

Helpl We really need to move ahead and dispose of the materials 
~escribed at TAB A. Presently, there are 2,500 cartons stored 
in Alexandria and 600 more in storage here. 

Last week, we received the 250,000 petitions (80 cartons) 
described at TAB B which should be included into the 600 
mentioned abOve. 
For your information TAB c contains copies of previous memorancla 

on this subject. .. 
• TAB D contains copies of the action ~aken by the Vice President's 

office with similar materials. 
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August 3, 1981 

'l'O: 

FROM: 

H. P. Goldfield 

... _. 

t;;.> 
·--·~ 

'···· 
"ti; 

.. 

Anne Higgins, o:f.rector of Presid~~.. " . 
Correspondence {I'/' . . 

SUBJSC'l': CLASSIFICAT10NS·OF MAIL WHICH CAN BE. DISCARDED 

T1l_e following represent the classifications of mail we beli1eve 
may be safely discarded after an appropriate period of reten­
ticm Ci. e., 30 to 60 days): : 

I. Correspondence acknowledged by- card, including 
requests for birthday and wedding anniversary 
greetings. No record is now maintained for these 
acknowledgments, ·nor do we plan to ask for nny. 
Random sampling might be kept for-historical purposes. .. . 
ll. Gei-well correspond~nce ~cknowledged by prcsi~ 
dential form response. No record is maintained. 
Random. sampling should be kept for historical purposes. 

III. Unackn~wledged correspondence defined.by the 
mail room as ~nspired or propaqandamail. No record· 
now maintained'; but we may like to consider the 
possibility of keeping some sort of list on these. 
Samples of each form sho'uld be kept for historical 
purposes . 
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MEMORANDUl:i FOR: 

~ .. FROM: 

·-~-

Tim WHITI~ llOUSI~ 

July 16,' 1981· 

. H. P. GOLDFIELD 

FRANK MATTHEWS ·;:;, 
RE: REQUEST FOR DISPOSAL OF 'CERTAIN 

,PRESIDENTIAL RECORDS 

As you requested during our July 14 meeting, attached is a 
list of the categories of records currently in our custody 
which we do not believe ·warrnnt permanent retention •. 

.. 
NARS has examined and is prepared to approve for disposal 
those particular records as required by.the Ptesidential 
Records Act • 

Except for the get-well corrcspo.qdence, these cate9orie_s 
of records Juwe been disposed 01' rout.i,nely in the past in 
cooperation with NAR.S. · 

, ,,. 

cc: 

1. • 

Mclry L~\wton 

. 
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·;?{-!--·:As of July 15, 1981: 

.. \;~ 
".:J~, .. 
~~. Number of 
\.'.~ Boxes 

,. II .. ~ 

i-f.: . 
-~-·~,.· ... 

~.r~f 
. ,• 

: .... 
· .. 

~' .. 

·~~: .. 
. ~. 

~ ·, 
' . 

l, 2.93 

169 

24 

138 

500-600 . 
(various 
sizes) 

Contents 

Correspondence acknowledged by card, 
including r:eguests\ for birthday and . 
wcddin9 anniversary greetings. No 
record is maintained of these acknow­
ledgments.· 

Unacknowledged correspondence including 
copy letters, ~ail from suppbrters of 
special interest groups variously defined 
by the Mail Room as inspired or propaganda 
mail, and multi~signature mail. · 

While I don• t hav.e a precise nnmel;'ical 
breakdown by cartons, the estimated 
percentages are: · . " 

40-50%: acknowled~d 
50-60%: unacknowledged 

corrc;:spondence acknowleciged by a form 
response by t:he Director of Corre.spondence. 
Uo copy of the acknowledgment is maintained. 

\. 
unacknowled9ed correspondence - registered 

Oversize items from children acknowledged 
by Presidential form letters. A copy of 
the Presidential letter and the incoming 
cover lettor, if it exists, are filed. 

Get well correspondence acknowledged by 
Presidential form response. ·No record ie 
maintilincd of these acknowledgments. 

. . .. ......... -·~·-· --

.. ,· 

... 

Recommended 
Retention 
Period 

30 days 

30 days 

60 days 

60 days 

60 days 

30 days 

I 
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Dear Dr. lforner: 

THE WH1n: 1-IOUSE: 

WASHIMGTON 

J\pril 30, 1981 

In accordnnce with the r~quiremen~s of the Presidential 
Records Act, 44 U.S.C. 2203 (c) U), the President proposes 
to dispose periodicDlly of the following categories of ' 
Presidential records: 

· --public mail to· the President,· the First Lady and 
thair staffs including anonymous .correspondence,· 
correspondence with an incomplete address, mai~ from. 
prolific writers, and public opinion mail 

'":'-copies of press releases, press conference and 
briefings transcripts, personnel announcements, mass 
mailings_and other internal puJ:>lications that are 
distributed widely • 

--publications, brochures, clipt'.lings <md other types of 
enclosures in public mail, whon there is no immediate 
or historical importance to the materials .. 

. --unsuccessful ancl unsolH:itcd ,applicntions for employ­
ment, including corresponuence, resumes, letters of 
reco1nn\endation ·and other similar materials. .· • 

I would like to obtain your views on thi5 propos;1L I would 
suggest that as a means o.f carrying out this plan on a 
continuing basis thltt members of the White House staff would 
"1ork with your designee in reviewing sam;?le boxe!:I of the 
materials involved. The materials. would then be turned over 
to you for destruction • 

I would appreciate your considerntion·of this proposal und a 
rosponse at your earliest convcni~ncc. 

sincerely, 

J_ a_n~~; 1\. -_Baker Ill 
Chj~f of Stnff and 
/\ssist.:tnt to the! l'resiclent 

Dr. Robert Wrirnel'.' 
~rchivist of- tho Uriitcd States 
Th~ Nnti6nnl Archive~ 
Washington, DC 2040~ 

• . 
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THE WHITE HOUSE 

WASHINGTON 

April 30, 1981 

MEMORANDUM FOR RICHARD G. Dhm1AN 

FROM: ROBERT o.· LINDER 

SUBJECT: Disposal of Certain Materials. 

The purpose of ·this memorandum is to seek your guidance 
an4 approval for the disposal of certain materials after an 
appropriate length of t.ime as· a means of managing the record:s 
received or created in the Whita·House Office. 

The Presidential Records Act provides that the President 
may dispose of his' Presidential records that no longer 
have administrative, historical, informational, or evidentia.ry 
value. (44 use 2203(c)). Procedurally, thePresident must 

. obtain the views, in writing, of the Archivist of the United 
' states concerning such clisposJ!l. If the Archivist considers 
the disposal, to be of special· interest to the Conyresi:;, he 
must notify certain Congressional Committees and then th~ 
President must also notify the Conimittees by submitting copjes 
of his disposal schedule at least 60 calendar days of continuous 
session of the Congress in' advance of the proposed disposal 
date. If the 1\.rchi'(j.st states that he does not intend to notify 
the Congressional Committees; the records.may be disposed of 
without further consultations. · 

Current Situation 

We are currently receiving in the Office of Records l'1amagema111t, 
a great deal of material which I believe could be disposed o~ 
under.the code Gection cited above. Not only is time wasted 1 
in handling this materiill numerous times, b\\t valuable sto:rage 

'nrcn is nlso wnstccl by this m<1terial which lms little or no 
· archival interest. . 

The materi.:lls I nm l:cf~rr:ing to f.:lll .i.nto four broacl cat:.ego.cies,~ 
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l) ptiblic mull to tha rrrisid~nt~ the First Lndy and 

their Rtaf.fs inclu<ling nnonymou:.; c:orresponclence 
correspondence with nn incomplete Dddress, mail 
from prolific writers; a1ul public opinion moil 
(opinion mail is acknowledged by a printecl ca.rd or 

a robo letter. The CL\'t'dS carry the AU·i;f>J:lenncd j"..;.:..tt..l 
signature of the President, th~ First Lady, or the 
Director .of Correnportdence. The robo letters are 
usually autopenned by the DirE!ctor of Correspondence 
or infrequently, signed by another staff member.) 

2) copies of press raleases, press conference and 
briefings transcripts, personnel announcements,· 

·mass mailings. and other·internal publications that 
are_distributed widely 

3) publications,. brochures, clippings and other types 
of enclosures in public mail, when there is no 
immediate o~ historical importance to the materials 

4~ unsuccessful and unsolicited applications for 
employment, including correspondence, resumes, 
letters of recommendation and other similar.materials. 

There maybe certnin items in each of these categories that 
the head of the office wants to retain. No correspondence, 

• record or other item would be,.clisposed of without the prior 
consent of the head of the· .office who scmt th0 materials to 
the Office of necorcl~: Nmiagement for filing. . However, after 
such consent had been givcm, we \·1ould like ·to be able ~ 
to dispose of the materials in an orderly way, working 
with the hrchivist'i; stoff. · We have several hundred -box~s 
of materials now that could ·be disposed of - primarily the 
get-well cards and Other general correspondence from the 
public. 

Uecornmendation: 

~.s a means of initiu.ting this uction, I recommend that :Jim 
Baker send· the attu.ched letter (Tab 1\) to the l\rchivist, · 
giving the statutory notice of the plan for disposal of certa'iin 
Presidential records. Although r have informally cleared the' 
text w.ith some of th.;;1 l\:rchivist' s st:nff., Y"ll rnny wnnt to send 
.it over to hio offinc directly for lnform~l co~"ent before Jim 
officially Genas it. · 

i\ftcr l:ht.:! i~rch.lv.i:;l: ~J i.vt"'S 
proccf:d wil:h tho tli.:_:pm:al 
ohull cont:i.nuo t:o c:oll•~cl: 
could be dispo~~a of with 
evorything until you givu 

h.i.t; w1·i t.L.rn r~·~;pon::m, \·It-! cnn then 
;rn cmtlint~rl nhnvr.. Mt!ilnwhll<'l we 
anrl file t:hc: 1nntci-t.::1lo ~o thnt: they 
minimum c'fort, and we will keep 
us ~ruiciance qn final di!::pmii tion. 
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Concur: 

Mury Lawton . 

-Anna 11ig9ins 

Pendleton James 

cc: John. Rogers 
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3 0 MAR lsal 

Honorable John F. w. Rogers 
Ceputy Assf stGnt to the President 
for Management 

• The White llouse 
~;ash1ngton, D.C. 20500 

Dear Mr. Rogers: 

IPRES LIBRARIE_S__ _ 

· In accordance with the authority granted me by the Pres1dent1al Records 
Act. Sect1on zeo3{c}0~}, I approve, .... tth two resarvnUuns, Lhl! dhpusal 
of four categor1es of Pres1dential bulk ma11 described 1n your letter to 
11~ of Much 8, 1982, os µubl1c 11JC11l, h11.ttrrical pub11t:attuns, .,nc;lo5ur115 1n 
public ma11, and unsuccessful and unsolicited app11ctt1ons for emplo~ent. 

My reservations relate to the estab11s1Mlent of an adequate sampling system 
and the retent1on of more cop1es of 1ntern11 publ1cat1ons. 

r rec011J11end that the Office ~, Records Manag•nt and our Pres1d•!lt1a1 
L1brar1es L1111son Office work _together to develop ~dequate samp11~g . 
procedures dts1gned to reta1n appropr11te port1ons of such categor1es ~s 
anonymous c,orraspondence, enclosuras 1n f>:ub11c man, and public op1n1or1 
man, The sampl1ng should ~- accompl1shed .101ntly and the se1ect1ons . 
retained permanently. If, 1n the proce_ss of sai,.,11ng, we 1dent1fy groups 
of records that should not ,be dastroyed, we wf11 so inform you. 

~001/002 

Secondly. I feel that the office of origination should hava 1 respons1bf11ty 
for retaining a record 11t of mass ma1Jfngs and fnttlrnal pub1~cmt1ons,_as 
well as a 'responsib111t.Y to s.end a copy to the Office of ~cords M~nagtament. 
The Pres1dant1a1 Libraries Office may wish to retain additional copfes of 

, some publications as rafel"tlnCe tools at the future Reagan Library. 

W1 th the except ion of these two concerns• I support and cOll'llend your ... 
efforts to dispose of these cateqor1as of Presidential mail and pub11cntions. 
I do not intend to t11ke any congreu1onal act1on with regard to tMs request, 

I . 
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as prov·icled 1n Sectf on 2203(e) of the Pres1dent1a1 Records Act. The 
.· aestruct1011 ot mater1als witl101.1t cont1nu1nn value iS an important part 

of any effective archival and records management program and enat.les 
all ot us to ~bt?tter direct our limited resources toward tht! presorvatfon 
of permanently valuable records. · 

,. 

~~'?!<:,,. 
• RORERT M. ~JARNF.R 

Arch1v1st of the United St~tes 

cc: "• 
. Offtcial file-NL-J 
Day fi 1~-NI 
Day ff le-N 

MBAlleit:jwa 3/29/82 456•2545 
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