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DEC 12 2002 

Ms. Harriet Miers 
Assistant to the President 
and Staff Secretary . 
·The .White-House 
Washington, DC 20500 

Dear Ms. Miers: 

5~7()71 
·J [J; H "o t,;/_; cJ 

. National ,Archives and Records · 
Administration 

86Wi.~M /Wfl'fb1 
College Park, Maryland 20740-

6001 

I 
I 

_{."·._, 

Jn accordance with the authority granted to me by the Presidential Records Ac~, Section 2203(c)(2), 
I approve ofdisposal of the category of public faxes describedi.n your letter of October 31, 2002. 

· Th~s. ,c~tegorY:is: , . , . . · 
' • ,,. ...... • • • • " • ' ~.,,. > - ...... .. ' • ' • ' ' •• ' 

.. ,. ( ·.'; ;"'{ .{ /. f .·:;,.:.~. ,· ~-~ 1 ;· 

•. ,, Cert~n categofi~s of public faxes to the President, the First Lady, and their staffs, received 
through the electronic fax system and maintained on that system. These categories include 
anonymous correspondence, correspondence with an incomplete address, faxes from prolific 
writers, and public opinion faxes. 

As in the past, I recommend that representatives of the National Archives and Records 
Administration (NARA), in coorditiation with the White House Office of Records Management, and 
the appropriate staff in the Correspondence Oft'ice, review these records before disposal· and take 

·. samples when appropriate. These samples will be retained permanently. NARA will inform you if 
we identify groups of materials that should not be destrqyed during sampling; . 

1 do. :µot intend to take any. congressional action with regard to this request as provi4ed for by .Section 
2203(e) of the Presidential Records Act. 

I support your effort to continue the disposal of bulk mail. This practice has been very successful . 
since it began in 1982. 
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NARA 's web Site is http://www.archives.goJ, 
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REQUESTFORTHEARCHIVIST'SVIEWS ON DISPOSAL OF INCUMBENT 
- PRESIDENTIAL RECORDS - -

_ SUMMARY OF REQUEST 

PresidentGeorge W. Bush's Staff Secretary, Harriet Miers, has requestedthe Archivist's views on thedisposal of 
electronicallyreceived bulk faxes in accordance with the requirements of the Presidential Records Act, 44U.S.C. 
2203 ©(l).' Specifically ,the request includes: -

• Certain categories of public faxes to the President, the First Lady and their staffs received through the 
-electronic fax system and maintained on that system. These categories include anonymous correspondence, -
cotrespondencewith an incomplete address, faxes from prolific writers, and public opinion faxes. 

The overall policy of Presidential bulk mail disposal was initiated in the Reagan Administration,andwas ____ __ _ 
extended to the George W. Bush Administration through the Archivist's letter to Harriet Miers of April 17; 200 L 

_This policy inc_luded the 9i§p9siti9n of paper faxes. __ In Augl!st Qf20_QJ_,Jhe DffiQe of Correspondencdnstalled a -
new systemto rece!ve public faxes electronically. The electronic fax system which has been installed has no 
search or indexing capability. The Bush White House is now requesting disposal of these electrortic faxesonly 
after the materials have been sampled as rteede\f under the guidance and auspices ofNARA's staff and a textual 
sa.ntple retained of the electrrniically received bulk faxes. 

... . . . . . ·' 

Since._1982,NARA.has provided the-President with_a recommendation for disposal __ of bulk mail after a s~lected 
- sample has been taken. At White House request, NARA staff including Sam Watkins, NHT, Nancy Smith and 
- Kate Dillon McClure ofNLMS, participated in a meeting on February 6, 2002, with Terry Good ofWHORM and 

representativesfrom Mail Analysis in the Correspondence Office to discuss sampling protocol for bulkfaxes 
received through the electronic system. The sample will be kept in hard copy. Since Correspondence Office 
personnel routinely prepare a report of"propaganda" mail, this will serve as the basis for the sample and 
personnel will print out examples of the types of faxes that they have received each week These will be retired as 
the sample. NARA staff willwork with the Correspondenceunittb ensure thatthe sample is taken using 
appropriate criteria and a NARA staff member will periodically review the samples, as we currently dowith the 

-textual bulk mail. _ It is important to note that faxes_ that are acted upon with return letters or further responses --
frorrrthe WhiteHousewouid be tracked and preserved separately. In other words, these faxes are basically 
renic:Ned from the bulk fax category by virtue of the action taken on them. 

The .previously established sampling-procedure for Presidential ·bulk public mail has resulted in-the disposal of-·_-
65;000 cubic feet of records over the last 5 Presidential administrations. I recommend disposal for these bulk 
faxes after a sample has been taken. -

_.RECOMMENDATION 

_x_ 1. CONCURRING VIEW ON PROPOSED PRESIDENTIAL RECORD DISPOSAL REQUEST. The Presidential records described in 
this request are disposable because they no longer have sufficient administrative, historical, informational or evidentiaryvalue to warrant their 
continued preservation by the incumbentPresident. · 

__ 2. RECOMMENDATION THAT THE.ARCHIVIST REQUEST THFADVICE OF CONGRESS ON PROPOSED.DISPOSAL. THe 
Archivistshol.Jld request the advi$e of the Committee on Rules and Administration and the Cornmittee on Governmental Affairs of th.e Senate 
andthe Committee on House Administration and the Committee on Government Operations of the House of Representatives, in accordance 

· with 44 U.S.C. 2203 (e}, when (1 }these particular records may be of $pecial interest to the Congress; or (2) consultation with the Congress 
regarding the disposal of these particular records is in the public interest. -
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