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- ;National Archives and Records

Administration
860 dalphi Boghy
College Park, Maryland 20740-
' 6001
DEC 12 2000
Ms. Harriet Miers (
Assistant to the President : o
and Staff Secretary ‘ : . ‘
The White House - - _ : o e

Washington, DC 20500
Dear Ms. Miers:

In accordance with the authority granted to me by the Presidential Records Act, Section 2203(c) (2),
I approve of disposal of the category of public faxes descrlbed in your letter of October 31 2002.

- This category is:

. wCertaun categones of public faxes to the President, the First Lady, and their staffs, received
through the electronic fax system and maintained on that system. These categories include
anonymous correspondence, correspondence with an incomplete address, faxes from prolific
writers, and public opinion faxes.

As in the past, I recommend that representatives of the National Archives and Records
Administration (NARA), in coordination with the White House Office of Records Management, and
the appropriate staff in the Correspondence Office, review these records before disposal and take
samples when appropriate. These samples will be retained permanently. NARA will inform you if
we identify groups of materials that should not be destroyed during sampling.

I do not intend to take any congressional action with regard to this request as provided for by Section
2203(e) of the Presidential Records Act.

I support your effort to continue the dlsposal of bulk maii. This practlce has been very successful
since it began in 1982. S

Sincerely, -

NW.CARLIN &= 7 77 e e e
ichivist of the United States

NARA’s web site is http.//www.archives.goy

]



REQUEST FOR THE ARCHIVIST S VIEWS ON DISPOSAL OF INCUMBENT
' PRESIDENTIAL RECORDS

:VSUMMARY OF REQUEST »

.Pres1dent George w. Bush’s Staff Secretary, Harriet Miers, has requested the Archivist’s views on the drsposal of
electronlcally received bulk faxes in accordance with the requirements of the Presidential Records Act 44 U S C
‘ 2203 ©(l) Spemﬁcally, the request 1ncludes SRS :

. Certain categorles of pubhc faxes to the President, the Flrst Lady and their staffs recerved through the o
-electronic fax system and maintained on that system.. These categories include anonymous correspondence B

correspondence w1th an 1nc0mplete address, faxes from prolific writers, and public opinion faxes

The overall policy of Presidential bulk mail disposal was 1n1t1ated in the Reagan Administration, and was

‘extended to the George W. Bush Administration through the Archivist’s letter to Harriet Miers of April 17, 2001. ':' _
.This policy included the disposition of paper faxes. In August of 2001, the Office of Cotrespondence installeda. .-

” ‘new system to receive public faxes electronically. The electronic fax system which has been installed has no
- 'search or indexing capability. The Bush White House is now requesting disposal of these electronic faxes only..

~ after the materials have been sampled as needed under the guldance and auspices of NARA s staff and a textual L

sample retamed of the electronically recelved bulk faxes

B SUMMARY OF RECORDS

Since 1982, NARA has prov1ded the Presrdent w1th a recornmendatlon for disposal of bulk mail after a selected _
: sample has been taken. . At White House request, NARA staff including Sam Watkins, NHT, Nancy Smithand
Kate Dillon McClure of NLMS, participated in a meeting on February 6, 2002, with Terry Good of WHORM and -
“ representatives from Mail Analysis in the Correspondence Office to discuss sampling protocol for bulk faxes
received through the electronic system. The sample will be Kept in hard copy. Since Correspondence Office
personnel routinely prepare a report of “propaganda” mail, this will serve as the basis for the sample and

personnel will print out examples of the types of faxes that they have received each week. These will be retlred as

the sample. NARA staff will work with the. Correspondence unit to ensure that the sample is taken using
appropriate criteria and a NARA staff member will periodically review the samples, as we currently do with the

~textual bulk mail. It is important to note that faxes that are acted upon with return letters or further responses -
from the White House would be tracked and preserved separately. - In other words these faxes are bas1cally

. removed from the bulk fax category by V1rtue of the action taken: on them. - :

~The previously established sampling procedure for Presidential bulk public mail has resulted in the disposal of
-, 65,000 cubic feet of records over the last 5 Pre51dentlal adnnnlstratlons I recommend disposal for these bulk
faxes after a 'sample has been taken. :

. RECOMMENDATION

-»Xv; 1L CONCURRING VIEW ON PROPOSED PRESIDENTIAL RECORD DISPOSAL REQUEST. The Presndentlal records: descnbed in
this request are disposable because they no longer have sufficient administrative, historical, mformatlonal or eV|dent|ary value to warrant their

.- continued preservation by the incumbent President.

‘2. RECOMMENDATION THAT THE ARCHIVIST REQUEST THE ADVICE OF CONGRESS ON PROPOSED‘.IDIS.PO'SAL\.‘,Tﬁe'

,Archivist;should request the advise of the Committee on Rules and Administration and the Committee on Governmental Affairs of the Senate
and the Committee on House Administration-and the Committee on Government Operations of the House of Representatives, in accordance
" with 44 U.S.C. 2203 (), when (1) these particular records may be of spemal interest to the Congress or (2) consultatlon with the Congress - .

regardmg the dlsposal of’ these partlcular records is in the public lnterest

“~SIGNATURES — , N , i
' ’ | . Title 1 " Signature e |
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’ Dear Mr Carlm

‘; In accordance wrth the requrrements of the Premdent:al Records Act 44 U S C. (c)(l) I propose g
1o dlspose perlodncall y of the followmg category of Presrdent;al records : :

. ,Certam categones of pubhc faxes to the Presrdent the Frrbt Lady and therr staffs recelved

. ;through the electronic fax system and maintained on that system. .- ‘These categones include f
~_.anonymous corrcspondence correspondcnce wrth an mcomplete address faxes from prolmc e .
S ‘wnters and pubhc opxmon faxes ' e - - -

’The Wlnte House Ofﬂce of Record Management will dlspose of these mateuals only after an:

e appropriate sample has been preserved. The samplmg protocol has been established with the

_ . “National Archives and Record Admmlstratron using the gu1dehnes followed in the pxeservatron‘
~of samples from hdrd copy publrc mall The s'lmple of pubhc faxes would be rnamtamed in hard S

'rcOpy

- 8601 AdelphiaRoad

S Thrs would contmueapohcy mmated under President Reagan and agreed to by the Nanonal
i ‘Archlves ‘ 2L AR : e
. ‘Sincere:l’y,f
Hamet E Mlers
‘ ~ Assistant to the Presxdent e
and Staff Secretary
. Mr.John W. Carlin s R T st g

- Archivist of the United States
, Nauonal Archrves and Rccords Admxmstratron,

- ”tCollege Park Mdlyland 20740 6001




' ;w1thm the Ofﬁce of

nformal NARA ap e facsrmlle opera . ey
proposingtodispose

es pohdcnce and a suggcstcd drdft letter to the Archlv t
, commumcations : '

The following
. Presidential
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efé all thc mformatton .
sxmp]y 1mage ﬁles ’

tbe costn or ‘
<would be the*,-if




'Thc, samph ) g'protocol nvisioned here would ensure ¢ at there was an adcquate 3'1m e’




Filed by George W. Bush Library Staff |







 From Matthew Yin on 07/25/2002 08:50:24AM
 RecordType: Recod

Tor  TemyW.GoodWHOEOP@EOP /.

. Subject: Re: Electronic Bulk Faxes, ©5

 10.00 am works for me. We'l stay at NEOB for a few more months,




tthe fax server? We have reached thie one year

one month status and -




L Thc ot‘f‘ ices. mvolved are in agreeme )

. the Admimstratlonsconclusum or, ifan

. May 23,200

lmcommc COMMUNICATIONS RECE VED AS FAXED
DOCUMENTS - -

Wc have an opportunity to apply a tcchnologlcal solutmn o what has bccome a fa:rly expenswe' and
i burdensome challenge wuhm the Conespondence Of’ﬁce If employe ¢ resu!t could decrease =

"s:gmf' cantly the costs and the time required to read: a.nd process mccmmg commumcatlons from the .

. fpubhc thm are sent to the. Wh:te House fax number o » .

“‘:,m - the Inforrnanon Systems and s il
;Oﬂ' ce of Records Managcmem aIl S

fCurrently ail mcommg faxes, averaging 28, 000 per month are. prmtcd out in the Maal Room and .
‘ ed to | hé Mail Analys1s Sectio where they are mdnvxdua}ly read and sorted. Approxzmately, G -y
) "ﬁmher action. The other 90% are boxed and stored, along with olher correspondence s 5
_om the puhllc that has been marked for disposition, pendmg a request from the Office of Records .~
ational Arch esj(NARA) to review. an vsample these cor ’munncatlon 'pruor to ; "

ty :t‘has been true in prev:ous ‘admi stmt jons. almost excluSWe i
, mtere gmups lobbying 1 forr.lhexr mdw ] mturests '

that much is to be gamed’» by sthchmg to a system that anows thc
. commumcatnons to be read and sorted at puter stations: Only those requmng further action would be
- ’ptmted out. The rest would be stored in thexr electronic: format and tran fer_red to the Nanonal Archwes atooco o
ement with NARA can be ncached deletcd as has becn the ~,-’ .
the Cartcr Admlmstratlon e .- -

as wnh paper baSed commumcatlons‘s

hi “‘fPfQPOSﬂI oﬂ'ers advantages for: the Ofﬁce of Correspondence n mnght prowdc an.

f .-:_’l might add lhat “this
ther Whne House office that receive. large quantmes ‘of. faxes frorn{ ublic. mteresl

.1  appealing option
’*X;»-groups .

o lfyou sce
; requnrcmenl

led by GW’% WBUShubmry i

"sm
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